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Instructions for Adding Fields to Your Georgia Professional Standards 

Commission (GaPSC) Certificate  

1. After passing the GACE in a new content area, complete the PSC’s Certification Update 

Application.  This application can be completed through your MyPSC account OR you 

can complete the application and submit it to the HR Department for submission by the 

HR director (see step 6 and 7 for more information).  If you do not have a MyPSC 

account, you need to go to https://mypsc.gapsc.org/ to set one up. 

2. Instructions on how to complete section 2. Transaction(s) Requested: 

a. Induction Certificate Holders (IN1T, IN2T, IN3T or IN4T): select "Add a 

Supplemental Induction field"   

b. Professional Certificate Holders (SRT or PRT): select “Add a new renewable 

certificate field” 

3. Beside “Certificate Fields Requested”, write the name of the new field(s). 

4. Sign and date the application. 

5. If you have not already done so, you will need to complete a Verification of Lawful 

Presence (VLP) form for submission to the PSC.  This form must be notarized.  You will 

also need to provide a copy of your unexpired driver’s license with this form. Most 

teachers have already completed this. YOU DO NOT HAVE TO COMPLETE THIS 

MORE THAN ONCE. 

6. If you choose to have the HR director submit the documents on your behalf, send 

the following documents to the HR director at the central office:   the completed 

Certification Update Application and the Verification of Lawful Presence (VLP) form (if 

applicable).   

7. Send an email to the HR director that you will be sending documents for submission to 

the PSC.  Note: All required documents must be sent to the HR director for any 

submissions to be made on your behalf. 

8. The PSC will contact you if additional information is needed.  You will need to contact 

the PSC directly if you have questions concerning any correspondence sent from the 

PSC. 

NOTES:  

 You DO NOT need to pay the $20.00 fee since you are employed by a school district. 

 It is each educator’s responsibility to keep their certification up to date. 

 Certification forms are located on the Human Resources district web page under 

Certification Information.  

https://mypsc.gapsc.org/
https://www.worthschools.net/Content/21204

